CONSTRUCTION PERMIT INSTRUCTIONS

ALL INFORMATION IS REQUIRED UNDER THE COMMONWEALTII OF
PENNSYLVANIA UNIFORM CONSTRUCTION CODE. ACT NO. 45 of 1999

1.

2.

7.
8.

Construction permit application (s) are to be completed, signed and dated.

Two (2) sets of building plans and/or specifications (if required) are to be submitted
with the application for residential construction projects.
Building plans and/or specifications are to be submitted electronically through the
Code.sys website with the application for commercial construction projects.
Building plans may be waived at the discretion of the Building Official if work is minor
in nature. Information required on building plans is outlined on the “Construction
Drawings Requirements” included in this package.

If applicable, a site plan (survey) shall be submitted with the application.

The Municipality MUST sign-off on the Zoning, Historical District and Flood Hazard
form.

Provide proof of Workers Compensation Insurance or complete the addendum
application stating that the work will be done solely by owner or by contractor without
any employees.

Complete Energy Code Compliance form
Sign OSHA Safety Standards Signoff form

Return items 1 thru 7 to the municipality or contact the district inspector.

NOTE: This list is not all inclusive and the Municipality reserves the right to add, delete, and change this requirement
list at any time. Additional information may be required by the Municipality in order to approve and issue a
permit. You will be notified of all applicable fees per section 401.2. Once the permit fees are paid you will
be given the permit placards that are to be placed in the window at the construction site and a list of all
required inspections and the names and phone numbers of the inspectors

NOTE: ADDITIONAL ENGINEERING FEES MAY APPLY

** Refundable Deposit will only be refunded if the work is completed with-in one (1)
year of the date of Building Permit issuance.





